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ACH Template Module 
How to use the ACH Template Module? 
  

  
  
Step 1:  
    
Go to our website orientalbank.com  
               
In the Access your accounts option, click 
on Cash Management and you will be 
taken to the login screen. 
 

 
  
  
Step 2:  
 
      Enter your account credentials. 
        
  
 
  

 

  
  
  
Step 3:  
       
Select Money Movement and then 
select ACH. 
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Step 4:  
 
      Select “Create a template” to create 
a template for your payments. 
        
 
  

  
  
  
Step 5:  
 
Begin creating the template by filling in 
the required fields: 

• The first required field is to assign 
a name to the template. 
       

 

  
Step 6: 
       
        Select the type of account into which 
the payment will be deposited. If you are 
paying individuals, choose PPD; if you 
are paying businesses, choose CCD. 
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Step 7:  
 

• Select the Company ID 
• Add a description of the type of 

payment to be made 
• Select the account from which 

the payment will be made 
• Enter the amount, which will be 

the maximum amount to be 
transferred using this template 

• Click Continue to complete the 
template 

  
  
  
Step 8: 
       
        Manually enter the information for 
the account that will receive the 
payment. Enter the routing number 
(ABA\TRC), account number, name of the 
person receiving the payment, and the 
amount to transfer. If you wish to add 
additional beneficiaries, click “Add 
additional detail row.” 
       
        
       
        After completing the template, click 
Save Template. 
 

  
  

 

  

If you have any questions, contact us at serviciopymes@orientalbank.com 
or at 787.620.PYME (7963). 
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